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Submitting Work Online

To access an 
activity, click on 

the activity’s icon

Students: Log in with Google, or using your provided username and password 
Parents: Contact your school's office to receive your username and password

Goals 
This tab gives you a 
general description of 
the assignment as well 
as an explanation of the 
standards that are being 
worked on in this activity. 

In Empower, students are able to submit work directly to their teachers online. Students can submit simple text 
responses, links to webpages, uploaded files, drawings, and documents directly from their Google Drive. Not all 
work will be expected to be completed online, so make sure you understand your teachers' expectations! 

Action
This is where you see the 
steps, or directions for the 
activity. Make sure you read 
all of the steps!

 In this tab, you can also 
write text, draw, upload 
documents, add links, and 
share Google Documents 
with your teachers. 

If you click “Save and Turn 
In”, your teacher will be 
alerted right away that you 
submitted work.

Feedback 
Do you have a question or feedback for your teacher? This 
tab will let you start a private discussion between you and 
your teacher. 

You could use this to ask for additional help, reflect on how 
you felt you did, or just let them know how you felt about 
the assignment. 

My Locker
Your digital locker is where you can see all the work 
you have saved or attached to this assignment. If you 
clicked “Save” for your work in the Action tab, now 
you need to click the circle next to the file you want to 
turn in. A check mark in a green circle means your 
teacher is notified that your work is ready to score. If 
you don’t “turn in your work” by check the circle, your 
teacher won’t know you are finished!

Each activity has four ta
bs…

What to watch a video showing you how this works?  
Check it out here - https://tinyurl.com/EmpowerStudentActivities


